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ABOUT THE INSTITUTE

IIMT College of Engineering is run by the society named “Association of Management

Studies”. The Chairman of the society is Shri Yogesh Mohan Gupta. The society has a total of

18 members, as given in Table below:

Members of the Society

S. No. Name Designation
1. Shri Yogesh Mohan Ji Gupta Chairman
2. Shri Abhinav Agarwal Vice Chairman
3. Mr. Mayank Agarwal Secretary
4, Mr. Ashok Bansal Treasurer Cum Joint Secretary
5. Mrs. Saurabh Gupta Member
6. Sh. D.K. Goel Member
7. Mr. Sudhir Bansal Member
8. Abhinav Bansal Member
9. Mrs. Sushma Goel Member
10. Dr. S.P. Gupta Member
11. Mr. Mukesh Goel Member
12. Mr. Rahul Jain Member
13. Mr. Anuj Garg Member
14. Mr. Ashok Kumar Mittal Member
15. Shri Raman Behari Gupta Member
16. Shri Nipun Gupta Member
17. Shri Sachin Gupta Member
18. Mr. Ravish Behari Gupta Member
19. Mr. Sudhanshu Goel Member
20. Mrs. Vinny Gupta Member
21. Mrs. Shweta Gupta Member




IIMT College of Engineering has its own Board of Governors (BOG), which governs all the

horizontal and verticals in the college. The Board of Governors is headed by the Chairman

Shri Yogesh Mohan Gupta. The members of Board of Governors as on January 2022 are

shown in following table.

Members of Board of Governors

S. No. Name of Members Remarks
1 Sh. Yogesh Mohan Ji Gupta Chairman
2 Sh. Mayank Agarwal Managing Director
3 Sh. D. K. Goel Member
4 Dr. A. P. Singh Member
5 Dr.S. K. Verma Member
6 AICTE Nominated Member Member
7 AKTU Nominated Member Member
8 Dr. Padmesh Tripathi Member
9 Dr. Sanjay Pachauri Member
10 Dr.S. N. Mishra Member
11 Sh. Dinesh Kumar Yadav Member
12 Sh. Ram Vilas Maurya Member
13 Dr. Naveen Sharma Member
14 Prof. (Dr.) S. S. Tyagi Director & Member Secretary




VISION

To be among the renowned institutions providing engineering and management education
of excellence, empowered with research, innovation and entrepreneurship with high ethical

values, catering to the needs of industry and society.

MISSION

e To offer state of the art undergraduate and postgraduate program.

e To be a learner centric institute imbibing experimental innovation and lifelong learning
skills, addressing societal problems with high ethical values for nation building.

e Todeliver changing demands of industry and academia through our stakeholders.

e To contribute as a professional leader in the growing field of entrepreneurship and

research.




ADMINISTRATIVE SETUP

The College has an administrative setup, which include BOG members, Director, Deans and
HODs along with all vertical heads & section heads. The flowchart of administrative setup is

shown:
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FUNCTIONS AND RESPONSIBILITIES OF KEY ADMINISTRATIVE POSITIONS:
Functions and Responsibilities of some Key Administrative positions are defined below

Functions of Key Administrative Positions
(SESSION: 2020-21)

Position

Functions

Board of Governors

Frame directive principles and policies
Amend and approve policies from time to time
Approve budgets

To look after the overall development of the institute

Director

Design & define organization structure

Define & delegate responsibilities of various positions in the organization
Ensure periodic monitoring & evaluation, of various processes & sub- processes
Mobilize external resources to strengthen the institute

Plan & provide for necessary facilities / equipments for development

Instill confidence and devotion in every member of the institute

Conduct periodic meeting of various bodies such as Board of Governors, Finance
Committee etc.

Manage accounts and finance
Resource Generation

Arrange stock verification annually
Appraisal / ACR

Dean Academics

Prepare and execute academic calendar

Carry out result analysis and submit to Director
Oversee the teaching-learning process

Initiate supplementary teaching measures
Monitor Academic Audit

Alumni interaction

Annual Magazine

ERP Coordination

Library Up-gradation

Orientation of First Year Students

Internal Quality
Assurance Cell (IQAC)

Establish, implement and maintain quality management system
Arranging internal audits
Feedback and analysis

Publication of technical magazine and news letters

Dean Student Welfare

Student Grievance
Co-curricular activities
Cultural activities

Sports activities

Student health care
Formation of student council
Student orientation

Institute’s Scholarship




Ensure effective purchase procedure
Resource Provision

Transport

o ) Housekeeping including hostels
Dean Administration . . .
Maintaining updated building plans and construction
Overall building maintenance

Oversee the generator facility

NCC

EDC
Ic

Sponsored Projects
Dean R&D and

Consultanc
Incubation Centre ¥

Industry Supported Labs
Patents & Copyrights

Liasoning with industry

Conduct Internal Examinations & External Examination
Dean Examination Keep stock of all Internal Examination copies

Keep Record of all Exams

Maintain records of departmental academic activities and achievements
Plan and execute academic activities of the department

Maintain discipline and culture in the department

Maintain the department neat and clean

Pick and promote strengths of students / faculty / staff

Head of Departments Monitor academic activities of the department

Monitoring of lectures and practical
Students feedback

Collective attendance of students
Propose Department Budget
Academic Audit

Arrange remedial classes for weaker students

Arrange and notify Employee Development Programs
Maintain Training & Placement records

Identify and provide for training needs of students
Facilitate career guidance to students

Head Training & Maintain record of counseling activities

Placement Proposing annual Training & Placement budget
Liaison with industry

Student Placement

Student Industrial Visits, internship

Arrange campus placement interviews

Plan and execute routine activity of the library

Plan and propose expansion / development
Incharge Library o o
Maintain library discipline and culture

Prepare annual budget for library




Incharge Sports

Ensure smooth conduct of sports

Ensure proper use of gym

Purchasing of sport items

Encourage students to participate in zonal tournaments

Creation and upkeep of sports facilities

Registrar

All data related to students

Liasoning & Compliance with AICTE, University, & any other agency
Samaj Kalyan Vibhag

All State Government Scholarships

Maintain up-to-date master documents

New proposals

HR

Employee recruitment process

Faculty Personal Files

Keep Service Books, Appraisal Form / ACR
Faculty Leave Records

Faculty Joining / Leaving Records

Account Officer

Annual College budget
Oversee Employee Attendance System & Maintain the monthly attendance report

Salary preparation

Prof. Incharge —

Design and print admission brochure
Propose admission policy
Arrange admission campaign

Execute the admission process

Admissions
Maintain and update college website
Maintain softcopy of photographs
Publicity of Admission related events
Student discipline
Anti Raggin

Proctor gging

Grievance Cell
WGRC

Chief Warden

Manage and monitor all Hostel related activities
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The institute has in-place a well documented system guided by various policies.

them are as listed below:

Appointment of Faculty Members & Code of Conduct
HR Policy

Academic Policy

Research & Development Policy

Appraisal Form

Admission Policy

Fees Policy

Student Welfare Policy

Purchase Policy

Placement Policy

Other Committees

11
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Appointment of Faculty Members & Code of Conduct

Teacher

a) Teachers of the College means Professors, Associate Professors, Assistant
Professors and such other persons as may be appointed for imparting
instruction or conducting research in the College or Institution maintained by
the University and is designated as teachers by the Ordinances.

b) A teacher of the University shall be a whole-time salaried employee of the
University and shall devote his / her whole-time to the University and does
not include honorary, visiting, part-time and ad-hoc teachers.

Recruitment

a) The College will issue advertisement for recruitment to the teaching posts in
leading national dailies giving at least 10-15days’ from the date of publication
of the advertisement time and make appointments thereto on the
recommendations of the Selection Committee as per UGC Regulations ON
MINIMUM QUALIFICATIONS FOR APPOINTMENT OF TEACHERS.

b) In order to attract best talents, the College may make rolling advertisements
whereby eligible candidates can submit their applications for different faculty
positions throughout the year.

Minimum Qualifications and Experience

The terms and conditions with regard to the minimum qualifications and other terms
and conditions as prescribed in the AICTE Regulations ON MINIMUM
QUALIFICATIONS FOR APPOINTMENT OF TEACHERS AND OTHER ACADEMIC STAFF IN
COLLEGES AND MEASURES FOR THE MAINTENANCE and amended from time to time,
shall be followed.

The minimum qualifications required for the post of Professor, Associate Professor,
Assistant Professor are as per AICTE.

Process of Selection

a) The overall selection procedure shall incorporate transparent, objective and
credible methodology of analysis of the merits and credentials of the
applicants based on the performance of the candidate in different relevant
dimensions and his/her performance.

b) Colleges may assess the ability for teaching and/or research aptitude through
a seminar or lecture in a class room situation or discussion on the capacity to
use latest technology in teaching and research at the interview stage.
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Selection Committee

The Selection Committee for the post of Professor in the College shall have the
following composition.

. The Director shall be the Chairman of the Selection Committee.

° An academician nominated by the Director/BOG.

° Two-Three experts in the concerned subject nominated by the Director/BOG.
° Dean Academic and HOD of concerned department.

The Selection Committee for the post of Associate Professor in the College shall
have the following composition.

° The Director shall be the Chairperson of the Selection Committee.

° An academician nominated by the Director/ BOG.

° Two experts in the concerned subject nominated by Director/ BOG.

° Dean Academic & HOD of the concerned department (HOD should be
Professor)

The Selection Committee for the post of Assistant Professor in the College shall
have the following composition.

° The Director shall be the Chairperson of the Selection Committee.

° An academician nominated by the Director/BOG.

° Three experts in the concerned subject nominated by Director/BOG.
° Dean of the concerned School, wherever applicable

° Chairperson of the department.
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Professional Code of Conduct

Every teacher of the College shall abide by the Code of Conduct framed by the College and
the following lapses would constitute misconduct on the part of a College teacher.

Any lapses in performing his / her duties as assigned by the College from time to
time.

Inciting students against other students, colleagues or administration (This does not
interfere with the right of a teacher to express his / her difference of opinion on
principles in seminars and other places where students are present) or any other
such actions which are against the interest of the College.

Indulging in communal activities, or making inappropriate remarks on caste, creed,
religion, race or sex in his / her relationship with his / her colleagues and trying to
use the above considerations for improvement of his / her prospects or any other
such actions which are against the interest of the college.

Refusal to carry out the decisions by appropriate administrative and academic
bodies and/ Or functionaries of the college without giving reason.

Indulging in Plagiarism of any sort within the legal meaning, interpretation and
expression of the term.
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Teachers and Their Responsibilities

Whoever adopts teaching as a profession assumes the obligation to conduct him /her in

accordance with the ideal of the profession. A teacher is constantly under the scrutiny of his

students and the society at large. Therefore, every teacher should see that there is no

incompatibility between his precepts and practice. The national ideals of education which

have already been set forth and which he/she should seek to inculcate among students

must be his/her own ideals. The profession further requires that the teachers should be

calm, patient and communicative by temperament and amiable in disposition.

Teachers should:

Adhere to a responsible pattern of conduct and demeanor expected of them by the
community;

Manage their private affairs in a manner consistent with the dignity of the
profession;

Seek to make professional growth continuous through study and research;

Express free and frank opinion by participation at professional meetings, seminars,
conferences etc. towards the contribution of knowledge;

Maintain active membership of professional organizations and strive to improve
education and profession through them;

Perform their duties in the form of teaching, tutorial, practical, seminar and research
work conscientiously and with dedication;

Co-operate and assist in carrying out functions relating to the educational
responsibilities of the college, such as: assisting in appraising applications for
admission, advising and counseling students as well as assisting the conduct of
college examinations, including supervision, invigilation and evaluation; and

Participate in extension, co-curricular and extra-curricular activities including
community service.

Respect the right and dignity of the student in expressing his/her opinion;

Deal justly and impartially with students regardless of their religion, caste, political,
economic, social and physical characteristics;

Recognize the difference in aptitude and capabilities among students and strive to
meet their individual needs;

Encourage students to improve their attainments, develop their personalities and at
the same time contribute to community welfare;

Inculcate among students scientific outlook and respect for physical labour and
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ideals of democracy, patriotism and peace;

Be affectionate to the students and not behave in a vindictive manner towards any
of them for any reason;

Pay attention to only the attainment of the student in the assessment of merit;

Make themselves available to the students even beyond their class hours and help
and guide students without any remuneration or reward;

Aid students to develop an understanding of our national heritage and national
goals; and

Refrain from inciting students against other students, colleagues or administration.

Treat other members of the profession in the same manner as they themselves wish
to be treated;

Speak respectfully of other teachers and render assistance for professional
betterment;

Refrain from lodging unsubstantiated allegations against colleagues to higher
authorities; and

Refrain from allowing considerations of caste, creed, religion, race or sex in their
professional endeavor.

Discharge their professional responsibilities according to the existing rules and
adhere to procedures and methods consistent with their profession in initiating
steps through their own institutional bodies and/or professional organizations for
change of any such rule detrimental to the professional interest;

Refrain from undertaking any other employment and commitment including private
tuitions and coaching classes which are likely to interfere with their professional
responsibilities;

Co-operate in the formulation of policies of the College by accepting various offices
and discharge responsibilities which such offices may demand;

Co-operate through their organizations in the formulation of policies of the other
institutions and accept offices;

Co-operate with the authorities for the betterment of the College keeping in view
the interest and in conformity with dignity of the profession;

Should adhere to the conditions of contract;
Give and expect due notice before a change of position is made; and

Refrain from availing themselves of leave except on unavoidable grounds and as
far as practicable with prior intimation, keeping in view their particular responsibility
for completion of academic schedule.
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Teachers should treat the non-teaching staff as colleagues and equal partners in a
cooperative undertaking, within college.

Try to see through teachers' bodies and organizations, that College maintain contact
with the guardians, their students, send reports of their performance to the
guardians whenever necessary and meet the guardians in meetings convened for
the purpose for mutual exchange of ideas and for the benefit of the College.

17




HR POLICY

(For Teaching and Non-Teaching Staff)
IMPLEMENTION DATE: 015 JANUARY, 2022

COLLEGE TIMINGS

Teaching - 09:00 AM - 05:00 PM with 10 minutes grace time
Non Teaching - 09:00 AM - 05:05 PM with 10 minutes grace time
Administration - 08:30 AM - 05:30 PM with 10 minutes grace time

PURPOSE OF LEAVE

Leaves granted to employees with the good intention of providing rest, recuperation of
health and for fulfilling social obligations. This provides for a healthy and efficient staff for
the company.

LEAVE YEAR AND APPLICABILITY RULES

0 Sanctioning of leave is at Directors discretion based on exigencies of requirement or
seriousness of the case.

O Leave year is from 1st August to 31st July (Academic Year).

0 The different types of leaves given under the policy are:

LEAVES
Casual Leave (CL) 12
Medical Leave (ML) 05

24 (2 in each month for 1 hour duration) for Teaching & Non-

Short Leave (SHL) Teaching Staff (except Admin)

Teaching Staff 06 working days
Summer Leave (SL)

Non-Teaching Staff 04 working days

Teaching Staff 06 working days (including Saturday)
Winter Leave (WL) Non-Teaching Staff & 03 working dave

Contractual based faculty g day

Leave without Pay LWP will not be encouraged, however, if it is a pattern disciplinary
(LWP) action would be initiated.

Paid Leave Guidelines 4/Semester (for teaching staff only)
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Maternity Leave & Paternity Leave - (for teaching staff only)

The Leave policy is applicable for all permanent staff of the institution.

o Any Female/Male faculty serving more than 2 years is entitled for
Maternity/Paternity Leaves as per the norms of the institute.

e For Female — 1 month (Paid)
e For Male — 5 Working days (Paid)

0 Employees who are appointed during the course in between the academic year shall
be entitled to the above leaves on pro-rata basis.

O Sanctioning authorities to sign with date and a copy needs to be sent to HR.

0 Application should be properly filled online. Any application not filled properly shall
be rejected.

0 Application for leave toward the end of month should be submitted in advance or by
next working day. However, in case of an emergency, it can be submitted by 1% of
succeeding month, otherwise it would be counted in next month.

Special Approvals

Designation Casual Leave Medical Leave Short Leave Gate Pass / Out Pass
48 CL per Year .
Warden 5 ML per Year 2 Hours once per 2 Hours twice per
(4 CL per Month) Month Month
50 CL per year
Security Officer - - 1 Hour once per Month

(4/5 per month)

Security Supervisor

24 CL per Year
Security Guard - - 1 Hour once per Month
(2 CL per Month)
Lady Guard
Drivers 30 CL per Year

- - 1 Hour once per Month
(Security Deducted) | (2.5 CL per Month)

Civil Supervisor in

Campus
36 CL per Year - - 1 Hour once per Month
(Mr. Bajarangi

Upadhyay)
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CASUAL LEAVE (CL)

ELIGIBILITY:

All permanent staff and Trainees/ Probationers

ENTITLEMENT:

10.

11.

Casual Leave in a year This will be given as per service period (12 for permanent
employees & as per contract for contractual based employees per month ,who is full
day working & minimum 6 month contractual period )

Employee will be eligible after completion of 1 month from the joining date.
A minimum of half CL can be availed.

National Holidays / Festival / Declared off / weekly off days can be prefixed and / or
suffixed to CL. In case of either prefix or suffix applied on leave, only CL will be
deducted. But in case applied leave falls in between prefix and suffix then all the
days including prefix and suffix will be treated as CL. It will be deducted from CL if
balance or else they will be LWP.

(For instance if an employee is taking a leave on working Saturday and Monday his 3
days CL/LWP will be marked.)

Balanced CL/ML remaining unutilized will lapse on 31 July of every session.

When leave is taken without prior sanction (under certain unavoidable
circumstances), the absence should be notified to the respective HOD on the same
day through phone or mail etc.

Approved leave application through ERP should reach the HR department within 2
working days of re-joining, employee have to apply leave online timely

CL can be availed maximum up to 3 days in a month in academic days, during non-
academic days faculty can avail as per their leave balance.

For employees who have not completed one year, leave will be credited to them on
monthly pro-rata basis.

All faculty & staff members must apply leaves in advance on ERP for consideration &
approval.

Non-Approved leaves would be considered as LWP (applicable with immediate
effect).
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MEDICAL LEAVE (ML)

ENTITLEMENT:
1. 5 days Medical Leave (ML) in an academic year.
2. A minimum of half ML can be availed
3. Employee will be eligible after completion of 1 month from the joining date.

4. If ML extends beyond 3 days, it has to be accompanied with a fitness certificate from
a Doctor.

5. In case adequate numbers of ML are not available with an employee, then CL can be
clubbed with it. If no leave balance is available, then it will be treated as LWP.

6. Intervening National Holidays / Festival / Declared off / weekly off of any kind will be
counted as part of the leave.

Clubbing of Leaves/Absence

1. In case no leaves are balance three working days in a week are mandatory to avail
weekly off. Also it should not be in practice.

2. Any special application approved by Competent Authority should be submitted by
next working day of each month HR office for further processing through ERP.

3. Leave should not be clubbed without prior approval.

SHORT LEAVE (SHL)

ENTITLEMENT:

Short leave of 1 hour, twice in each month for Teaching & Non-Teaching Staff
(except Admin)

GATE PASS (for all except Admin Staff)

A gate pass for 1 hour once in each month (should not be clubbed with lunch time or
short leave).




WINTER LEAVE (WL)

Eligibility: Minimum 3 months of service.

ENTITLEMENT:
1. Faculty: 08 days of leave from Sunday to Sunday in one slot for full time faculty.
2. Staff: 03 working days in one slot.
3. No half day is admissible for winter leave.
4. 1t will not be clubbed with any other leave.
5. It has to be consumed within the approved winter slot by the Director.
6. Under any natural delay (i.e. Natural Calamity, train delay, etc.) one or half a day CL

(Max.) may be clubbed at the end of the leave.

SUMMER LEAVE (SL)

ELIGIBILITY:

Min 6 months of service to avail summer leave benefits

Min 10 months to avail all the leaves entitled.

ENTITLEMENT:

1.

06 days for Teaching Staff who have completed 10 months or more within the
organization.

Summer leave needs to be availed before the commencement of academic session
that too in lean period only.

For others who have completed 6 months but less than 10 months can avail only on
pro-data basis

04 days working days for non- teaching staff
It will not be clubbed with any other leave

It has to be availed within the approved summer leave slot approved by Director, For
the Directors, Deans and HODs the period is flexible, yet has to be availed till 15t
July.

Under any natural delay (i.e. Natural Calamity, train delay, etc.) one or half a day CL
(Max.) may be clubbed at the end of the leave.

For those who are a part of admission team, their leave period will be decided by the
Competent Authority.

(Note: Even if there is flexibility to take Winter & Summer leaves during Examination, prior

approval by Director will be needed)
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Voluntary Exit from the Organization

The Teaching Staff after completing their syllabus and academic duties (either on 30t April
or 30" Nov) may put up resignation and their 3 months notice period would be waived off.
They would be relieved immediately with all dues cleared. In such cases, he/she is not even
required to give any notice before the leaving of job (as per appointment letter clause no- 4)
& his/her full salary will be paid till the duration of job.)

Paid Leave/Duty Leave

1. It will be given to faculties for conducting external practical exams assigned by
University (Maximum up to 04 days) in one semester.

2. For Evaluation as a special case, CL/SL can be clubbed with Summer / Winter Break.

3. Those Faculties who have to attend Convocation for her/his Ph.D. degree will be
entitled for paid leave.

DRESS CODE

Female Employees:

1. Sari compulsory on Wednesday and Thursday.

2. In special circumstances, their respective Director may give exemption, on the
application, and the application must be submitted to H.R department.

3. For rest of the days Salwar Suit are allowed.

Male Employees:

1. Formal Shirts & Trousers along with Tie (Deepawali to Holi). From Holi to Deepawali
Tie is not compulsory).

2. For Saturday Jeans, Collared T-Shirts/Shirt (Only in Non-Academic days).

Faculty should also wear Identity Cards. Faculties, not following the above dress
code, will invite disciplinary action including LWP.

1. Any other special cases will only be considered with the approval of Director.

2. |If there is any occasion in the campus then all should follow proper dress code

COMPENSATORY LEAVE

All the regular employees of the college will be entitled for this leave if they worked for
college in any off day. (Sunday or declared off by college) for minimum half day.

This leave will be valid till next month only.




Long Term Leaves

If any regular employee of the college wants to avail a long term leave (15 days to 2 months)
during non academic period, they may apply minimum 15 days in advance for the same for
approval.

These leaves shall be treated as LWP, may be clubbed with summer break or CL/ML with the
permission of competent authorities.

To avail these leaves minimum 2 years of regular service is required.

Miscellaneous Cases: Any other types of leaves (which is not stated in HR Policy) shall be
reviewed by a committee constituted by the management.

NOTE

Teaching staff shall mean those who imparts education to students in College and rest will
be considered as Non-Teaching Staff.

ERP System Implementation
All employees of IIMT Group of Colleges to ensure:

1. It is mandatory for all employees of IIMT Team to undergo punch / recording of time

on contactless biometric as per official timings daily without any excuses.

2. In case of any employee missed morning/evening punch (not recognized on machine
due to any reason) on contactless machine, he/she have to report in HR and enter
details in register available with Head HR on VERY SAME DAY / NEXT DAY for further
verification from gate at HR end. Delayed entry shall NOT be considered / allowed.

3. No applications about leave / attendance discrepancy in any form shall be
entertained / considered after the last day of month.

4, Apply all type of leaves through ERP only for further approval from reporting
officials.

5. Leave submitted to HR Office other than ERP (offline leave slips) shall not be
considered any more.

6. If there is any issue on applying the leaves on ERP. Please approach HR Team / Head
ERP.

7. All faculty & staff members must apply leaves in advance on ERP for consideration &
approval.

8. Non-Approved leaves would be considered as LWP (applicable with immediate

effect).




Usage of Official SIM / Numbers

All Top Officials provided official SIM, must use official number for official communications
& on WhatsApp Group for activities, information/coordination with students, faculty & staff
members.

Campus Discipline

0 Consumption and possession of alcoholic drinks inside the IIMT College Campus
(including living accommodation of faculty, staff and hostel) is prohibited.

0 Adherence to Covid Guidelines is mandatory for all employees.

o Adherence to Administrative policy for Parking, security is mandatory

OTHER BENEFITS TO EMPLOYEES

Medical Benefit for Employees

o All regular teaching and non-teaching staff members with continuous service of
minimum 3 months will be provided with medical benefit of up to INR 15000/-. The
ceiling expenditure on the treatment is of INR 15000/- for an employee admitted in a
100 bedded hospital for min two days (48 Hours).

0 All the staff can contact Accounts Department to avail this benefit.

Tie-up with Hospitals (With discount on Medical Treatment bills)

o Kailash Hospital, Greater Noida (15-20% discount)

0 Yathartha Hospital, Greater Noida (15-20% discount)

Faculty Birthday Celebrations

O At the end of each month, Birthday celebrations will be done for the entire faculty
having birthday in that month.

Transportation Facility for Teaching Staff

o Transport Facility is also available to faculty members on very nominal charges.

a Further, College will provide concession or discount of 25% of total charges, for
Faculty Bus Coordinators.




Salaried Bank Account (Yes Bank)

0 For Salary disbursement to all employees of IIMT Group of Colleges, we have tie-up
with YES Bank.

Creche Facility

0 Creche facility can be availed in campus

Employee Marriage & Child Birth

O Token of Blessings for employee marriage for all teaching & non-teaching staff.

Meritorious Performance Award

The meritorious performance award will be given in recognition of meritorious services,
outstanding performance and remarkable contribution to institutional development, is
awarded with a cash award (As decided by a Committee under Director) along with
Appreciation Certificate to faculty members in Department/College.

Certificate of Excellence

The award will be given in recognition of Excellence, Outstanding Performance and
Remarkable contribution in the field of education and research.

Work Anniversary

05+ below 10 Years IIMT Silver Coin (20 gm) + Certificate of Excellence
10+ below 15 Years IIMT Silver Coin (40 gm) + Certificate of Excellence
15+ Years IIMT Silver Coin (50 gm) + Certificate of Excellence

Honor for PhD Awarded Candidates

o Award of Honour for the faculty who have completed PhD during their tenure in
IIMT Group of Colleges, Greater Noida.
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ACADEMIC POLICY

1. Academic Calendar: Academic calendar of IIMT College of Engineering will strictly be in
line with AKTU calendar (Enclosed).

2. Faculty Feedback from Students and eligibility criteria:

» 1%t Feedback: Taken by HOD, within 10 working days from commencement of classes
with 60% Attendance criteria.

> 2"9Feedback: Taken by Director, on or before 20 working days from commencement
of classes with 75% Attendance criteria.

> 3"Feedback: Taken by Director General, on or before 30 working days from
commencement of classes with 75% Attendance criteria.

a. For all official purposes, Director’s feedback shall be used.

b. Faculties showing poor performance, Counseling by Director will be initiated, the
process may be repeated for faculties, if performance not improved, All such
faculties, Whose performance does not improve one month notice will be served
prior to closing of academic session.

c. The counseling of weak performers has to be performed after every feedback and
documented

d. Classes conducted by Training and Placement department will also be included in all
the feedbacks taken by HOD, Director and Director General.

3. Conduction of Classes: The classes for Odd/Even Semester will commence as per AKTU
calendar.

a. Normal Class Time: 9:15 AM to 5:00 pm (Including Lunch Break)

b. Registration - No students should be allowed to attend the classes without
registration and minimum 50% fee submission within one week from the
commencement of the classes in odd semester.

c. Tele-calling (On Tuesday/Wednesday) by mentors will be done for students whose
attendance is less than 75 % on last working day of every week. Attendance to be
compiled on every month.

d. All faculties should start effective teaching from very first class and not to waste
their respective classes on mere mutual introduction or general discussions as an
excuse for low attendance in the class.

e. Weekly tele-calling report must be checked and signed by HOD.

f. Parallel classes for detained students: After sessionals, all detained students will be
counseled and motivational lecture by Director to attend classes regularly. Extra
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classes from 9:30 am to 5:00 pm to be scheduled every day covering the revision of
core courses in merged fashion, subject wise not class wise.

3(a). Instructions and Undertakings: The required instructions (university statutes) are to

be displayed before the commencement of the academic year.
a. All undertakings are required to be completed at the time of registration

b. All students to sign a common letter stating that min 75% attendance will be
maintained to appear in Sessional, PUT & End term University exams.

c. All students are referred to sign an affidavit, about their commitment &
responsibility to maintain 75% or as per AKTU attendance for being able to appear in
all sessional / PUT and university exam, or else they stand detained from the above
exams.

HODs to update student’s details as per following FORMAT

S. No. Email ID Email ID | Address Date

Student’s | Mobile Father’'s | Mobile Sign of
Name No. Name No. Student

4. List of Weak Students: Weak students need to be identified, either based on the

performance in University examinations or 1% sessional marks, whichever is available
earlier. Special consideration will be given by faculties to weak students in terms of
their tutorials, labs, programming and learning of subject, based on evaluation of their
weekly performance. Weak students should be given extra attention in the class in way
of personal attention of their understanding the subject, other queries, writing notes
etc. (Weak students will henceforth be refereed as ‘slow learners’).

Smart Classes: Where-ever the smart classroom is available, HOD's must ensure that,
once in a week on the rotation basis, every section must have all the classes in the smart
class room, as per the availability. HODs to ensure effective utilization of board for
whole week.

Director’'s Meeting with Heads: To ensure the quality of education and smooth
conduction of academic activities, Director meets with all HODs fortnightly. He also
discusses and checks the performance of the events.

7. Quality Teaching:

a. Carrying book in the class room and reproducing the material as it is from the book
on blackboard is the main cause of losing interest in the subject contents. Avoid
carrying text books to the class.

b. Students must be motivated to ask questions during the last 5-6 minutes of lecture.
Students may be asked to use blackboard for explaining some deliberation or their
problems.
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c. Delivery of lecture must be in English to a large extent. However; discussions can be
in Hindi also. The English content is to be (1) In first year as per demand (2) 50% in
2" year (3) 75% in 3™ year and (4) 90% in 4™ year.

d. Free and fearless homely environment should be provided to all students.

e. Faculty by their hard work and knowledge must ensure that all students give better
academic feedback.

f. All faculties to reach their respective classes 5 minutes in advance.

g. Before taking attendance, the class teacher has to ensure proper organization of the
class.

h. Revising previous lecture contents for 5-10 minutes before commencing next
lecture, so as to ensure continuity of thought.

i. Group interaction, counseling with faculty & students should be between Monday to
Friday afternoon session.

(i) However total freedom is given to the faculty to conduct the classes.

(ii) HOD should ensure the condition of the classroom / common amenities are
clean and in hygienic condition.

Revision of Course: Based on actual course covered the revision classes required are to
be planned by respective HODs in consultation with respective faculty member. It
should be mandatory for all faculties to ensure revision of courses after completion of
every Unit.

a. No tutorial classes to be converted in lecture classes and no sections can be merged
without prior approval from the Director.

b. After completing each unit, the numerical/question from question Bank should be
discuss/solved in the class.

c. Class notes of lectures missed by absentee students, should be provided to such
students by the faculty concerned, if the demand comes from those student.

Assignments, Tutorials and Class Test: From each unit, at least one assignment (5-10
questions), one tutorial sheets (2-3 questions) and one class test / quiz (for 40-45
minutes) should be conducted. Tutorial is mandatory for those courses where the
university has prescribed in its evaluation sheet, but for other courses it is optional.
Good quality questions must be given as per university question papers. It should not be
treated as a formality. Date of delivery to students, date of submission by the students
must be written on the above. A copy of each of the above must be submitted to the
head and one copy must be available in faculty course file. All the above after critical
evaluation must be submitted to Head for checking and for verification by college
authorities. A copy of the assignment grading and class test marks must be submitted to
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10.

11.

the head for record.

In numerical subjects only the unsolved questions should be given in assignment.

Monitoring of Academic Policy: Director / Dean Academics / Academic Monitoring

Committee will be checking the effective implementation of academic policy, by

inspecting the following activities / documents in all classes / courses. Any flouting of

the same, will automatically invite “disciplinary proceedings” leading to show-cause

notices/penalties/even termination.

Markings of Attendance in Register/Excel Sheet:

a.

First lecture attendance has to be marked before first 10 minutes and in subsequent
lectures within first 5 minutes.

Attendance should be marked in digits (0-9) in increasing numbers.

The absent students to be marked preferably in red ink, as "A” only and not in any
other alphanumeric.

The last two lines of attendance register/excel sheet should represent: “Total no. of
absent:” and “Total no. of present:” in the class”.

The last line should be signed by faculty of that course, counter-signed by HOD on
weekly basis and Director/Dean on monthly basis or as & when they visit the class at
the time of attendance.

Attendance of slow learners will be counted up to 07:00 pm, including extra classes.

As students' attendance in any class/all classes in various departments is many times
quite poor during semester, it is mandatory for faculty to ensure that every fortnight
the department displays the student’s attendance status.

Each day the attendance is to be recorded and submitted in consolidated section
/class wise form to the Director for 29, 5t"& 7t lectures.

Excel sheet for calculation of cumulative attendance % on daily basis: Faculty
members have to ensure that attendance for all courses in every class is compiled
properly to keep a check. The cumulative attendance % is calculated on weekly basis
and if attendance is 75 % and above, no call should be made to parents, even though
the student may be absent on/more than 3™ consecutive days. Weekly consolidated
list to be prepared duly signed by HOD. Respective parents of all the absent students
will be tele-called by respective mentors on Tuesday/Saturday.

For any mass bunk, the concerned faculty member should inform the HOD
immediately and the respective HODs should convey the information to Director
immediately. Necessary steps/actions to be taken to ensure not to repeat mass
bunk.
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k.

The tele calling and its report, with proper remarks of the father/guardian, is to be
submitted by all mentors to the respective HODs, on the same day.

12. Conduction of Labs/Practical Classes and their conversion to class lectures:

a.

Faculty should always be present in the lab, during conduction of
experiments/programming.

All experiments have to be guided by the faculty of lab concern, and not by lab
technicians/ instructors.

At least ten experiments are to be performed by students or as prescribed by AKTU.
Faculty should ensure that all experiments are completed before PUT.

Respective Lab manuals to be prepared and made available. Lab time should not be
used for copying lab manuals/ practical records/files.

The record file should be checked and graded, observation taken by students must
be written in lab record not in rough note book. The same to be signed by faculty
with date.

Students are to be motivated to write the lab record on their own.
Lab record must be regularly evaluated and marked out of 10 marks.

Post-experimental quiz questions (3-5) related with the concerned lab experiment
must be given to each student and they should be asked to write the answers in the
Lab record itself. FAQ for each experiment should be prepared and shared with the
students.

In lab, no copying of lab report from lab manuals is allowed and project report is to
be suitably marked in scale of, say, 10 marks, after asking relevant viva-voce. FAQ
should be developed for each lab experiments by associated faculties and students
to be prepared for the same.

Director/Dean/HODs must be on round when practical are going on in I/II/llI/IV year
classes. Monitoring team to focus on practical aspects in every lab.

Lab manuals should be upgraded by faculty, as per requirement.

. Prepare the Practical distribution sheet as shown below and enter the dates against

batches.

EXP NO. =) EXP 1 EXP 2 EXP 3 EXP 4 EXP 5 EXP 6 EXP 7

GROUP NO. ﬂ. Date Date Date Date Date Date Date

GROUP 1

GROUP 2

GROUP 3

Directors / HOD will monitor thoroughly the conduction of Labs and Viva-Voce.
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n.

p.

Question Banks: Students should be provided question bank and to be
discuss/solved in the class.

For question bank, 10 to 20 Questions per unit have to be prepared including
questions from last three years university papers. This may also consist of other
important questions, which faculty consider important from university examinations
point of view, should be provided. These questions have to be used for tutorials,
assignments, practice & revision etc.

A model question paper, on university pattern, has to be solved in the class after
completing the syllabus before PUT.

13. Unit Tests & Tutorials:

a.

Tutorial is mandatory for those courses where the university has prescribed in its
evaluation sheet, but for other courses it is optional. One tutorial per course having
2-3 questions.

Repeating the same numerical/theoretical problems again and again is inevitable
while preparing students, so it should not be any restrictive.

14. Status of Syllabus coverage before every sessional exams: All HODs should provide the

15.

16.

current status of each course with

a.
b.
c.
d.

e.

Percentage of syllabus covered
No. of experiments completed
Status of corrected lab records
Syllabus to be covered before the commencement of 15'sessionals: 30% to 40%

Syllabus to be covered before the before the PUT: 100%

Extra Classes, Assignments & Test: Notes to be provided in question-answer format,

thereby avoiding any requirement of providing separate question bank (which most of

the time contain only questions not their answers), and model paper at the end.

a.

b.

Emphasis should be given on practical applications of the course.
Revision classes to be conducted as and when required.

Separate attendance sheet is to be prepared of slow learners for marking
attendance.

Extra classes for slow learners to be arranged after three weeks of class
commencement daily 4:10 pm to 5:00 pm as and when required.

Standard questions as per AKTUs pattern & tough marking for all sessional/PUT
exams.

Detention & Attendance Cut Off %: Detention list to be finalized based upon actual

attendance %. Special cases may need policy directions from higher authority, for some
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17.

18.

students. Such cases to be brought forward with all required details by respective HOD
for inclusion/exclusion from detention list.

a. For all sessional exams, attendance cut off is to be always 75%, while students to be
told to maintain minimum 75% attendance conforming to AKTU guidelines.

b. It should be announced in the beginning of semester, in each class, that all students
through advisors/mentors have to sign such notice making them aware of 75% as
cut off % for attendance.

c. A specific date is to announced from COE to consider as attendance cutoff date, i.e.
from start of the session till the time of examination, excluding those who register
late due to clearing of their back papers, after declaration of AKTU result.

d. Detained List has to be prepared as per the guidelines and submitted to the
university before the last date.

e. No student below 60% attendance will be allowed to participate in any activity, be it
an industrial visit or any cultural/sports activity.

f. Undertaking by parents/students for detained students: For detained students, all
HODs have been advised to call the respective father/parents and tell them about
detention of their ward and invite them to visit the college and meet HODs/Director,
so as to sign an undertaking for being responsible for possible detention from PUT /
final UPTU examination, if attendance found less than 75%. The HODs to be ready
with the parents’ feedback regarding date of their arrival in the campus.

Progress Report to parents: The “Progress Report" is to be sent to parents of students
having low attendance and also to slow performers.

a. After every sessional examination, a copy of attendance record and sessional marks
must be sent to parents by registered postal letters, signed by advisor, HOD and
Director, with a clear intent that parents are kept in loop for pressurizing their wards
to maintain at least 75% attendance and also to improve their academic
performance.

b. No Call / SMS / Letter is to be sent to students above 75% attendance / marks.

Mentor/Advisor System: For ensuring better understanding of personal/professional
problems of students, Mentors/Advisors are to be appointed in each class, with
assigned responsibilities as delineated below:

» More effective interaction/relationship with students & their parents/guardians with
specific responsibilities.

» Counselling of the students for all problems including personal and related to
academic performance, sessional / university examination results, fee, fines and all
other academic-related issues.
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19.

20.

Dispatch of Progress Report to parents after sessional examination.

Rectify the changed/altered/fake mobile nos. of students' parents and submit such
updated list, with email ids & postal address to HOD with a copy to Registrar and
Director.

» Tele calling to be done by Mentors on Tuesday/Wednesday and on same day if
there is a mass bunk of classes.

Attendance compilation on regular basis.
Compilation of results of Sessional, PUT and AKTU exams.

Counseling tele-calling should be done for all classes/years except for final year /
final semester students.

» Mentor/advisor should submit the report of the counselling once in 15 day.

Counseling reports: To be submitted with explicitly delineated problems faced by
students after sessional exam in pre defined format, by advisors/mentors to solve them.
After 15 days, HODs will take a follow-up and or provide complete solutions to pending
problems /issues, if any.

Final Year projects: The students have to submit Project synopsis/report, based on
literature survey as undertaken by students, on their already pre-allotted project titles
by some prefixed date. It is further understood and agreed upon that the department
will ensure the following:

» Project Guide and title of the project to be decided & finalized for students and
submitted to HOD at the start of 7t" Semester

> Both 7t and 8™ Semester is utilized for the final year Projects as per the time table,
but not at the cost of academics.

Students to be desisted from purchasing readymade projects from the market.

They should be inspired to think creatively, so as to make their projects as unique,
innovative, interesting and thought-provoking.

They should be persuaded to do things on their own.

They should be insisted upon to understand the underlying principles and their
general and specific applications, along with desired mathematical formulations /
programming: if any, explicitly.

They should be asked to undertake literature survey on their respective projects

They should be guided more closely by their respective guides on daily basis, so as to
provide regular progress reports to their respective department.

They should also be motivated to prepare FAQs for their Projects.

Research paper based on the Project report to be published in reputed journals.

34




>

Dean academic should ensure and monitor that all the projects are made by
students themselves and the progress of projects should be reported on regular
basis.

21.Industrial visit/PDP classes by T&P Cell:

>

Students with 60% & above attendance only are permitted for industrial visits and
that too in formal dress only. (Trousers, shirt, brown or black leather shoes for boys
and salwar suit/business suits for girls).

Excluding 1%t year, there should be one industrial visit per semester in core
companies, one arranged by HOD and one arranged by T&P cell for one session.

At least 2 PDP classes per week for 2" & 3™ year and in 1%t & 4™ year one PDP class
per week.

For 1st year students, English & Communication classes will be conducted, one class
per week in even semester only.

Every department should display the list of placed students in their department,
including the name of the company and the package. There should also be a display
board that will cover all the departmental activities. It should also display all
newspaper cutting concerning their departmental activities.

22. Time Table Format for 1%t year: New Time Table timings will comprise of 8 lectures.

>
>

All practical classes shall be performed preferably in the afternoon session.

Groups G1 and G2 will be adjusted as lab & tutorials Load distribution: It should be
judiciously done by HODs and approved by Director at commencement of semester.
Difficult courses in each department are identified and only senior/experienced
faculty is to teach them. Senior faculties are to teach 2"4& 3™ year and junior ones to
teach 4™ year.

23. Course File: Before going to the classes all faculties to finalize the Course Files in desired

Format for respective course as per NBA/NAAC format and to include:

>
>
>
>
>
>

>

Lecture plan,

one assignment per unit

one tutorial per unit (as per point 9)
course notes

Unit wise question bank

previous (3Years) AKTU question papers

1 model paper

Before going for the vacation at the end of the semester, faculty members have to submit
the course file to HOD, duly signed by the HOD & Director.
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24. Result: The target result for any course should be 5% to 10% high in comparison from
the previous result of AKTU. Target fixing & Result analysis:

» Every faculty is given individual target for the course they teach.

» Target to be fixed based on previous semester result and students performance in
sessional and PUT.

Faculty who achieves the target may be recommending for incentives.

Every department has to prepare the critical analysis of the result and document it
for record purpose.

25. Faculty Development: Each Department has to undertake FDP preferably every
semester/year, so as to maintain faculties’ performance level at its highest. It should be
done by mock demonstration by each faculty in front of respective HOD/Dean& Director
and graded for 10 attributes in a scale of 1-10 and creating overall performance index by
vector addition, which is to be arranged in a descending order. All such faculties who
perform less than 60% in FDP, are to be given another opportunity for Demo. If the
performance is still less than satisfactory, the faculty concerned would invite some
administrative action to be decided by the Director.

26. R&D Cell: All faculties are to be counseled by the respective HODs/Dean/Directors to
ensure a creative research environment in the college/labs. R&D Chief, in coordination
with respective HODs would ensure that each faculty publishes at least one research
paper every year in refereed Journals. On the other hand, it has become mandatory for
all faculties to ensure that they add at least one good publication in their professional
accomplishments, every year.

» The faculties are also encouraged to publish books on respective course for which
they will be rewarded as per R&D Policy.

» Each department should arrange one sponsored International/National Conference,
FDP, workshop every year for/by industry.

Each faculty is encouraged to file patents for innovation.

Industry interface is encouraged and invited.

Consultancy by faculty to/from industry is invited.

Projects financed by industry and sponsorship are to be actively sought.
MDP, EDP, FDP, Workshop (Minimum 1 week)

Motivation to students for GATE & guidance for same

vV V V V VYV V V

Every department has to prepare financial budget if any for the above said R&D
activities and get it approved from competent authorities through Directors well in
advance.
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27.

28.

29.

30.

31.

32.

Personality Development Program (PDP): Its syllabus is prepared for the whole year for
each branch. The HODs must ensure that the classes are running timely and with highest
efficiency as per PDP syllabus.

Startup & ED CELL: For enhancing skill development and developing entrepreneurship in
students for setting up their own industries/businesses/start ups, the Startup &
Entrepreneur Development Cell (ED) is working in the institution. It has to submit its
monthly report to the Director.

a. IQAC: Internal Quality Assurance Cell (IQAC) has to work for creation, development,
sustenance and improvement of high quality standards of a various academic
processes, on continuous basis.

It will include teaching/learning of various courses, Labs/workshops experiments, faculty
improvement, R&D activities, Projects, industrial training, PDP, professional
communication, soft skill set enhancement, mock interviews, so that not only making
our students place able, but actually ensuring their placement, in various
companies/corporate.

Research Papers by Students: Motivating students to participate and publish research
papers in reputed research journals/conferences. It is mandatory for final year students,
before submission of the project.

Students involved in research must be reasonably encouraged while awarding marks,
after due verification by Head, R&D.

Director’s Meeting with CRs: All Directors have to organize monthly meeting with Class
Representatives (CRs).

Faculty Role in R&D: Each faculty has to publish one research paper/year and to
participate in QIPs/FDPs/workshop, organized by various government institutions, in
summer session break.

Department’s Role: Each department has to organize/arrange:

» Minimum two guest lecture per semester, one from industry and one from
academia.

» One national/international conference preferably sponsored through reputed
agencies.

Minimum one external FDP and one workshop according to NBA/NAAC normes.
One 6 days workshop (1 day external expert + 5 days internal faculty members)
One patent per year.

To receive one grant /per semester for research project other than MSME & NSDC.

YV V V V V

Publishing of one book per year and 5 - 10 % of faculties should be encouraged for
the registration for Ph. D. from reputed universities every year.
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33.

34.

35.

36.

37.

38.

Weak Student/Slow Learners Policy: It is applicable for 1t year only to focus on the
following:

» Separate classes for slow learners and extra classes whenever required after three
weeks of commencement of classes.

» Special notes covering important topics should be provided to weak students/slow
learners, along with unit wise question banks with solutions.

» Only important/Difficult subject extra classes will be organized.

Counseling/problem Solving Sessions: It will be organized by a committee comprising
Director, respective HODs/Dean and IQAC representative twice in a semester i.e. first
one after MST and second before PUT for students with less than 40% attendance and
weak students, for assessing the reasons of their absence from the class/mass bunk/
poor marks in sessional/performance.

Min. cut off attendance of 75%: All students should be counselled by respective HODs
to maintain at least 75% attendance, so as to be eligible to sit in Placement activities. In
special circumstances it may be lowered up to 60%, after taking permission from higher
authorities.

Additional Points for 1% year:

> Practical classes may be emphasized in the starting of the session and faculties are
advised to complete all practical before PUT.

> Assignment will be given by faculty members as per syllabus coverage of individual
subject.

Miscellaneous Points: Composition of committee is permitted to be changed as per the
requirement. Committee formed is only a guideline.

The revised AKTU Guidelines/Norms i.e. for syllabus and examination pattern is to be
updated by the HOD regularly

Target & Rewards: To be among the Top 03 Colleges in Greater Noida.
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RESEARCH & DEVELOPMENT POLICY

RESEARCH PROMOTION AND INCENTIVE POLICY
(With effect from Session 2021-22)

IIMT College of Engineering, Greater Noida has a well-defined Research Promotion and
Incentive Policy, as given below:

OFFICIAL DUTY (PAID LEAVE):

Any faculty member with continuous service of minimum 6 months is eligible to avail paid
leaves with prior approval from the Director.

1. Faculty members are provided paid leaves of two days per academic year for attending
workshops/seminars/conference, etc.

2. Faculty member may attend Short Term Course (STC) /Faculty Development Programme
(FDP) for one week per academic year during lean period, which will be approved only
after presentation in the respective department. For this proper departmental notice
should be circulated at least two days before the presentation with a copy to
Director.

3. Maximum five days paid leaves may be permitted for delivering Expert Lecture, as Key
Note Speaker, as NAAC/ NBA expert team members etc. However, for special
conditions this may be relaxed by Director General, subject to a limit of total 12 days in
gross total.

4. Paid leaves of maximum five days per academic year, to visit reputed research labs, for
(collaboration, project work, copyright or patent, NBA/NAAC visit as an expert etc.)
without affecting academics.

PH.D. PURSUING FACULTY MEMBERS:

The faculty members who have completed minimum one year in the organization and
registered for their Ph. D. program under any government/ reputed universities are only
eligible to avail leaves for Ph. D. with prior approval from the Director.

1. For attending the exam of course-work, paid leaves may be availed with prior approval
from the Director. One day additional paid leave can be availed for far distance
candidates.

2. For appearing before Research Degree Committee (RDC) / Departmental Research
Committee (DRC) or to submit Annual Progress Report, one day paid leave may be
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availed with prior approval from the Director. One-day additional paid leave can be
availed by candidates who have their university at a faraway place.

3. Both Friday and Saturdays can be availed during academic days for Ph.D. work in non-
academic days which may be stretched to fifteen days per academic year.

4. For attending convocation and to receive Ph.D. Degree, paid leaves of one day can be
availed.

5. In case of six months of regular course-work, employee may be permitted with prior
approval from the Director.

Note:

i) All the above benefits are applicable only for initial three years of Ph.D. program from the date of
enrolment/registration.

ii) The candidate should serve the institution for a minimum period of three years after completion of
Ph.D. They have to complete the formalities by execu